CHAPTER 25A

DIRECTOR OF PARKS AND RECREATION
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25A.01
APPOINTMENT.  The Council shall appoint by majority vote a Director of Parks and Recreation.

25A.02
COMPENSATION.  The Director of Parks and Recreation shall receive such compensation as established by resolution of the Council.

25A.03
DUTIES.  The Director of Parks and Recreation is under the direct administrative supervision of the City Administrator and has the following duties:

1.
Plans, organizes, prioritizes and directs the activities of the department; assures the operational effectiveness of the department; serves as spokesperson for the department.

2.
Establishes and implements policies, procedures, goals and objectives for the department; assures park operations and public recreational programs are carried out according to Federal, State and local laws, rules and regulation.

3.
Develops and supervises a variety of recreation and park activities to meet the needs and desires of the citizens of the community as staff and budget permits.

4.
Develops long and short range planning and needs assessment for the improvement of the parks system and public recreational programs; evaluates programs needs and accomplishments.
5.
Prepares and presents the annual departmental budget; determines resource needs and financing requests; supervises departmental purchasing and controls the expenditure of funds.
6. Seeks and applies for Federal and State grants as approved by the Council.

7. Maintains records and prepares reports on a variety of subjects.

8.
Directs, assigns, plans and reviews work of department staff; responds to and resolves personnel complaints and problems; maintains a productive work environment; recommends the appointment, promotion and dismissal of personnel.

9.
Develops and implements public information programs explaining the recreational program and parks system and development goals; works with advisory commissions, school district officials and civic groups; resolves citizen disputes.

10.
Directs and participates in the development of capital and land acquisitions and project plans and specifications; directs and coordinates planning, design and construction of parks and recreation facilities; coordinates with other departments, outside agencies, engineers and architects.

11. Maintains good public relations with citizens, news media and civic organizations.

12.
Performs such other duties as assigned by the City Administrator or by resolution or ordinance of the Council or applicable State or Federal statute or regulations.
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